How to Schedule a Recurring PL (1-2), GPL (3+), or
PHS

1. Once in Clubautomation, select Schedule a Lesson, then Recurring
Lesson.
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2. You Must edit your date range first for the recurring lesson.

Event frequency Who will teach this lesson?

Recurring lesson v Select a pro
Mondays ’

Dates 11/04/2024 - 11/04/2024 edit

Show Courts

3. Once you select the date range, select the Pro (1), select lesson type (2),
type in names of the student(s) (3)
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4. Select the time of the Lesson. The time will turn purple.
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5. Select “Save Reservation.”

‘Who are the students?

Save Reservation

Gina Woods (Primary}) ® Per Court/Hour ¥ & default- Cancel Reservation

&+ Add another Student

Reservation Summary

6. Select “Confirm.” You will see the day/time, court number and the amount
for the lesson.



Reservation Summary

Day/Time:  Fri 10:004M-11:004K The following members will be invoiced for the reservation:

Court: 1 (Chastain Park)
Start Date:  gos13/2024 Gina Woods
End Date:  poy32024 Invoice #1: £980.00 (billed on 09/13/2024)

Duration: 1 week

Holidays:

7. The lesson will now be on schedule.
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